Explanatory notes for use / filling-in of the Form CAA/F-ST-136-3/07
The Form shall be used for proposal of remedy measures concerning findings from official continued oversight to be approved by the Maintenance section of CAA CZ. 
Use one separate Form for each audit. If the filled-in entries do not fit into particular block, the respective block may be enlarged and the Form may be extended to more pages – in such a case it is necessary to correct the total number of pages within the Form´s footer.
Send by mail / deliver the completed Form including signatures and respective enclosures to the CAA CZ address: K letišti 1149/23, 160 08 Praha 6. Scanned Form with signatures and its enclosures may also be sent in electronic form to the E-mail address of CAA CZ - usually directly to the competent inspector of the CAA CZ Maintenance section, and/or to: Podatelna@caa.cz (whatever is applicable).
Block 1: Give Number and Date of the respective audit according to the respective Audit Report form.
Block 2: Give Name and possibly address of the organization, who submits the proposal and also the concerning Number of Approval. 
Block 3: Give all contacts relevant for information / negotiation of the respective audit, findings and remedy measures.
Block 4: Give Date of elaboration of the respective remedy measures. Give Number and Kind of Enclosures = number of printed pages, or number and format of data-files, which have been delivered to CAA CZ to support the described measures.
Block 5: Under sequential numbers of the respective findings according to the respective Audit Report form copy readings of the findings and give brief description of the proposed measures under them. The proposed measures shall not only clear away the found deficiencies from audit, but also verify, whether they are accidental or whether they repeat in some other similar cases and then eliminate their root causes to avoid recurrence of similar deficiencies. 
Block 6: Give Name, function within the Organization and signature of author of the respective proposal.
Block 7: Give Name, function within the Organization and signature of person, who has approved the proposal and submitted it to CAA CZ (= usually the Accountable Manager of Organization).
Block 8: The competent inspector of CAA CZ confirms his Approval or Rejection of the proposal by crossing off the not-applicable block, by his Name, Signature and official Stamp. Copy of the confirmed Form shall be delivered back to the submitting subject. 

In case of the proposal rejection, the inspector communicates his objections / found deficiencies of the document to the submitting subject by official letter / E-mail and he refers to the date and reference number of the letter / E-mail in the lowest row.
